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1

Overview:

This document includes the instructions for how to make a correct web report for
transactions and submit to BFIU. In order to make a correct and complete report which
meets all the compliances, just go through the document and follow the instructions.

We look forward to receive your valuable feedback through the following email address:

2

goaml.support@bb.org.bd

Pre Requisites:

To run the web application the machine has to have internet connection and any browser
(Internet Explorer 7.0 or higher is recommended) installed on it.

To access the application a login is needed and for this the user must have a unique user
name and password.

To have the login credentials an user should be registered through a form which is
available in the registration menu.

The fields in each web form marked with * (asterisk) are mandatory i.e. the form cannot
be saved leaving these fields blank.

Returning to an earlier page after fill in any page, click the Button (Back to ....) at the
bottom of the page. It is advised not to click on the ‘page back’ button of the web
browser, as this does not always lead to the desired result. In various places there are
some boxes that can be expanded or collapsed. When '+’ button is clicked besides the
label the box, some other mandatory fields can be appeared. For example, while
expanding the Location/address box of the Reporting Entity the Address, City, Country
fields are mandatory field:

Location &)
Address
Type* =] Address*
Address_Town City*
zip Country* BANGLADESH [=]
Division Comments
[ save | cancel |

Fig 2.1: Sample box which can be expanded and collapsed
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3 Home page menu Before login:

There are two options or menus on the home page menu bar before login.

One is Register and other is Login.

3.1 Registration:
For a new organization/entity registration, click ‘Register as Organization’. This will lead the
person to entitle his organization as well as a reporting user.

For a new user registration of an existing entity, click ‘Register as Person’.

3.1.1 Register as Organization:

CwAML 5

3

COT L Wasls - Hormg Mage

Fig 3.1: Register Menu

For registration, click Register->Register as Organization menu, the following screen will
appear:

Reglstratios Ty

Clegsns adect thel oy e off L phad BE THJ B a0, g Ben sl i SrpEniantca deisdis

iy by

B Feporting Encity
Stakencider
Supersisony Body

Mg iaiaring Otz o

Ormenirabion Bapines Tyoe® - in impnrial P fo
[— srrarprm®

Crdm of D esmicatios Lt

Incorp- Diky Inceep, Mstn

Fig 3.2: Organization Registration
There are three options in Entity/organization type -

i) Reporting Entity: The organization which is subject to report to the BFIU. For Example-
Bank, Insurance Company etc.

ii) Stakeholder: The organization which correspond/exchange information with BFIU. For
Example: Police, CID, Election Commission, customs, passport office etc

iii) Supervisory Body: A group of companies or organization controlled by a supervisory body
which is subject to report to the BFIU. For Example- Car Dealer Association, Audit Firm,
Security Exchange Commission etc
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There are four parts for Registration as Reporting Entity-

a) Registering Organization (seeks information about Registering Organization.
Example: Janata Bank Ltd)

b) Registering Person (seeks information about Registering Person. Example: Habibur
Rahman)

c) Attachments (any necessary document can be added for verification such that it
proves that he/she is the authorization person of goAML. Example: Authorization letter
of higher authority, id card copy of an employee in case of person registration.)

d) A CAPTCHA (which is a program that can generate and grade tests that humans can
pass.).

3.1.2 Register as Person:

Registration Type

Please select if you are registering as an individual not belonging to an organization, and then enter your personal details:

Individual User

Fig 3.3: Individual user registration

There is another registration type here called ‘Individual user’. Those person who are not
from any organization type stated earlier but want to report, can check the box and submit
registration form to BFIU.

Registering Person

Crganization MW"

User Mame Emall®

Passwnnd* Confrm Passward

Gendar = Title

First Mame " Lozt Mame "

Birth Mate NI

Hetinneality »| Drcoupation
Phones 03

Addresses 3
Fig 3.4: Reporting person Registration

e The person who is requesting for a user of an existing organization, he must have to
know the organization ID provided by goAML software.

e All the mandatory fields need to filled up here with a sensible username and valid email
address.

e Phones and Addresses boxes are also to be filled up.
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Addresses &3

Address

Types Business = Address= 190/1 Green Road
Gity™ Dhaka =3 1205

Country* BANGLADESH = Divisian Dhaka

Comments

Cancel

Must be click Add after fill up all information

Fig 3.5: Add address of reporting Person

e Attach any document for verification if needed in the attach area.
e In the CAPTCHA area write the displayed numbers correctly.

Artachankiints

File plpsss File size

Chocesia Fie. | o fiks chosen | Liploed |

Su b Regues)
Fig 0.6: Registration attachment and CAPTCHA
After all the boxes filled up click the Submit Request button.

The reporting person will be informed by his provided email that his request is accepted or
rejected. If accepted, the person is ready to login to the system.

3.2 Login:
Click Login and Login Page will appear as below:

C@wAML __

e ML Wl - Logle Page

Fig 0.7: Login page

Enter User Name and Password that is given when registration then click Log In button.
After successfully Logged In the home page after login will appear as below:
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Sl — =i

[rafied Faparh rbmiEled Fapart

(FISEE L Wy - Hasmao Fare

Ths Auascil Irnedpeecs Unk ke wme of o g lokal froovecia| Dreedbgaeeca vet (Rl Ir e paned (e 1’_‘_ |

el aNEre o chl GouBiEFAeT @i canbaring monEe Wl B o Bl [THE TR
Tha corm rebe gttha MU is s & seregn gt cooniry s el spereny e the ool beiien
Felpaly pnd L ~ gremesw | w and tha i

boTroriee

GLADLES ANK
BAMGLADESH BANK UNODC

Cermnl Bard of Bapgduai gy 4 R erm:-n'-l-

Fig 0.8: Home page after login

In case of retrieval of lost password click forgot password button and follow the instructions.

Log In

User Name: |

Password!

Fig 0.9: Password Retrieval

On the email request box put the email that is previously put when registration.

The system will send a link to that email. By clicking the link from mailbox the user will be
able to set new password.

RESET PAsswoORD REQUEST

Usar Name:
Ermail:

Submit

Fig 0.10: Reset Password Request
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4 Home page menu After login:

goAML Web - Home Pags

Fig 4.1: Home Page Menu After Login

On the right side corner there shown the user name and entity name and a /ogout menu
below it. The other menus (each one has submenu) are:

o New Reports

o Drafted Reports

o Submitted Reports
o Message Board

o My goAML

o Admin

4.1 Logout:
When leaving the web application it is recommended that click logout and end the session.

4.2 Admin menu:

It has sub menus related to user and role management of the entity users, change request
management and getting reporting feedback.

4.2.1 Role Management (For Admin User Only)

Click '"Admin->Role Management' option and a tabular screen as below will be displayed:

goiML Web - Kole Management

arter web reports
raparting stacktics
FFl
[ = F T T
aubmit web reports
upload XML raports
umEr mansgemenk

Fig 4.2: Role Management
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To create a new role click '+Add role' and write a role name in the given text box and click
‘save’,

To assign permission for a particular role click a 'Role Name' from left side and select
appropriate permissions/task from the right side. Save when finished.

4.2.2 User Management (For Admin User Only)
Like role management click 'Admin->User Management' and find the following screen:

eIl Wy - [lsasr MadsadsiveianT

St [

antar wak reports
reporting stabsbcs
RFL

role management
Mt weh TepoTtE
uprkoosd WML reprts
USaT ManIganmsant

- Mzroge Liser Change
# User is ensbied Requacts

Salair Anla

Fig 4.3: User Management

Select a ‘user’ from user list and ‘role/roles’ from roles list and click 'Save'. The permission
preview column will show the exact result for the user.

Admin user can reset password for any other user of the entity and also can ‘enable’ or
‘disable” an user account.

4.2.3 Report Statistics (For Admin User Only)

To get feedback about Reporting to BFIU through goAML click 'Admin->Reporting
Statistics' and observe the result like the following screen:

s Omtse L0101 Esd Db USR03 Chust Tppes  Bor = e

Popes Oafentafins, | LATIZZA 7 P Fan | CEIC

e~ L esorsinn | e ot . bt '~ | e st |

+ e - 1

|

™
L]
=
) I
a — T — =4 _- ——

Murt, 212 A, 2012 Py, S0ED K, 201 ay, 1 fpat, 3213 Sephunban, i Citabar, 211

o
Fig 4.4: Reporting Statistics
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The statistics can be regenerate using the pivot tables’ criteria.

The grid can be export to any format and also the chart can be printed or saved to excel or
word.

4.2.4 Org Change Request Management (For Admin User Only)
Click 'Admin-> Org Change Request Management’ and find the following screen

Crpanization Chasgs Roquasts
Srier Data Eraz Dints Babliablr Trpeh
Cramad By | Bapiming SNy

Bpipir Erim

hissips Gs Tgj=i

Qg 10
BE_EF 30 Mess Cririp a0y

mi 1

By Dpps Crmdind g
[

CrAate Maw Didegetrg O garkating

m’- haci et Sl iditd DHaldsparemsg O andatinn

Fig 4.5: org change request Management

This option is for changing supervisory body contents. Adding or changing multiple entities in

a body or removing itself from a body dependin upon permissions. All change are listed in
the screen in details.

4.2.5 User Change Request Management (For Admin User Only)

Like org change, click 'Admin-> User Change Request Management’ and reach the
following screen:

!lhurﬁlmluquﬂh
]

i Syt Teiw Era Cuin Barmpre Ty
E Crantwd Bs

<
Faprting Brticy Papgemyt; Dot F

Tinfigs Asisan 10 - Trjesi

=TT Y iy 10 limas Biiives Craaiiad Do
RE_REP Z0E3-00 28 QDL Fies Linas I Waking for AR Agmn 1o Yanty 207

ra bt LD 30D
Aaribrariaed

307 rafnume AR ELE
[

RE_RP 30 3-In-1 T O] A Unas

Fig 4.6: user change request management

This option is for user request management. When a new user request comes it waits for
verification and approval.

Verification and approval will be done by reporting entity’s admin user and finalize will be
done by BFIU. As previous, all the history are listed with date.
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Expand All|Collapse All

Report Type: Maw Usear
Report Status: Waiting for RE Admin to Werify

Report: RE_RP 2013-10-28 000019
=)
Reporting Person
Person: Rah, Soni
Organization ID

07
User Name Email Gender
rahnumail srahnuma@gmail.com Female
First Name Last Mame Birth Date
Soni Rah
Mational ID Mationality Occupation
Phones
Addresses

Comments

File Name File Size

IACTIONS:

T —
l{Reject | [verify [ Approve | [ Finalize |
T

Fig 4.7: Reject or Approve a new user

4.3 My goAML Menu

4.3.1 Change Password:

CwRAML

New Reports

Drafted Reports

Submitted Reports Admin
goAML Web - Home Page

My User Details

My Org Details

Fig 4.8: Change Password Menu

To change current user password click "My goAML->Change Password' Menu and reach
the following screen:

e :

Financial Inteligence Unit {FIU)

goAML Web - Change Password

Thenp Your Feareord

Prastaeced |
ety Frasbatescared o

Conlim e Fatscnd

| changa pazsword | cancal |
Fig 4.9: Change Password

Enter Current Password, New Password, Confirm New Password and click 'Change
Password' Button to change current password.
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4.3.2 My User Detail

Click 'My goAML->My User Details' menu to see the detail information of user.

Drparizstion 10

2T

User Parma® rahma Emmi® S_rahnumaEeya oo com
Gamear Farmala [=] ™k Engr
First marms Sania Lamt marrn Fahmma
Birth Dwtn o Ia2ma Hatianal 10 019233765
Hetiarably EAMOLADESH [z] Sompeon St Earviza
whones £
Teps Cauntey Prafic Hissibsr
a LEDATET R .
Addresses 05
mpdre sy (=) [ L e Coumbry
kil Ghaloa dhaks 1000 BannLACESH Fd
Aattachments.
File Barme Fibe Sice
| Erowms_ | Mo fin seiscied Uplosd

All the details about the current user can be change from this screen except org ID and

Fig 4.10: User Detail

username. Admin users can change email others cannot.

This change request will be verify and set by entity admin user.

4.3.3 My Org Detail

Click 'My goAML->My Org Details' menu to see the detail information of an entity.

L e R ETHEE L]
Cherga Cofagarem
DOsganbsbas 10 46T Delagsis Oigaausiias 1D
& Taridarar il - no Haras” Bt B0501
T 011 Lade o O ot i 159458
EL A BOE0N Tiecmap- Loy Difeaia
Incuip. Giwis Dnaks rcuap. Coantiy BAG RDEEH =l
iaws o haodd wag dodspa ap RSt Pinas R T ]
Loul™ 1éli oarm Al
Phones {3
T Commitry Frafin Aardear
I OL7 LTLaBBLE ]
Addresses ([}
adbam oty Drauss 4] Cramviry
Wpighasl Dhuder Cepbn Lo BANTLADESH e
Atiachosent s
File Mards File Bus
Choose Fie | Hodk cnoeen | Uginml |
il Miiasr

Fig 4.11: organization Detail

BANGLADESH BANK

Caordral Bank of Bangladesh

Page 14 of 30




Like User Details All about the current entity can be change from this screen except org ID,
Delegate Org ID and org name.

This change request will be verify and set by entity admin user.

4.4 Message Board Menu
Click 'Message Board' menu to view the incoming messages and send message to BFIU.
Message Board consists different folders.

The web report those fully accepted by BFIU are stored in 'Report Fully Accepted' Folder.
Similarly Partially Accepted and Rejected web Reports are stored in 'Report Partially
Accepted' Folder and ‘Report Rejected’ Folder respectively.

MiessaneBoard

/2 MB Mosea g Search

b A L G Ward-FiRch W 5 el b bRt e Wi g Bl H

Stert-pf-pord Bearth [mey baka larger b rebum rasuite

& Lok 0
Filler mmcagaes by dabar  Jiert Cate 4 Endoa =
#l Drafts
Fitar messeges by flapged stete:
L
= Smarch in thy Falowing Fokie A 1A -
S =
# [t roiceny

Salmct ol mesnsges o all pesges m

Fig 4.12: Message Board

4.4.1 Message Board (Search)

There is an option to search messages in all folders or in selected folders. Type a word in the
text box and set option to filter with 'Start Date and End Date' then click on ‘Search’
button to start searching:

Message Search

Word-match in a message subject or message itself: | | x

D Start-of-word Search (may take longer to return results)

I [T
Filter messages by date: Start Date | | :E] End Date | | E
Filter messages by flagged state:

Search in the following folder All folders *

Fig 4.13: Search Message

4.5 Submitted Reports Menu
o There are options to filter submitted reports list based on some criteria.
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o Status can be Uploaded, Transferred from web, Failed Validation, Rejected,
Processed.

o Uploaded means it is successfully uploaded but not yet validated.
o Failed Validation means submitted web report is ‘Failed’ for Validation issue.

o Clicking on Failed Validation would show the error message with a button 'Revert’. Once
revert is clicked, the status becomes 'Reverted’ and error message disappears. This
report would be apper in '‘Not Submitted” Menu.So it is advised not to click the button
'Revert’.

o Transferred from web means the report is validated and went to db server for processing.

o Rejected means BFIU rejected the web report and Processed means BFIU accepted the
Web Report.

o Click the icon (oval indicated) to view or print the Summary of the report as below.

o Click the X button beside that to remove the report from web.

4.5.1 XML Reports:
Click 'Submitted Reports->xml Reports' to see status of submitted reports that are
collectively generated in a XML file and uploaded using web xml upload option.

f
| XML Repnrts

Styrt Datn Er=d Catn Eaper Ty T
Craning By Fapmri Bri LE =]
|_iar |
. A——S————
Saport Tyra Frla Crgabast By Cragtad Orn Trarsactiong Atatus Artismn
wn il ernl_wswrrole el mbtplgmithank  DAULE 013 1 rpiigs upisdgien €3 F
=) Fir_baail sl Hithank [ 2 - Trarafwresd From § 3
= L] poy tgaatiank Ppitgs Mgligghipn ".:!' ';
o Lt = pruttmgsthank Ppiigy glighion 1:[ ?
™ 3wy e e el B L] e L
T A0, Egrmbino i b el 40d Trarsfmrrued From £ F
mn L] AP _Duad oo, wom iy b i B Trarctwred From *.:9' ';
-
-

:'..'-i =D om —""E-w:-:.': 130 _Dudebnx i be i I LEE013 - J 3 Trarorarred Prom 'EI'
Fig 4.14: Submitted xml Report List
4.5.2 Web Reports:

Click 'Submitted Reports->web Reports' to see status of submitted reports that are
created using the web application.
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Ragot Typs -

Rapot Sintun Trans=fened From ‘Web -

Report 10+ Report Tyge Crested By Created On Transactises Statis Actis
185-0-0 5TR Ba_i OPAI0LE L Traraferred Fram weh 3, &
183-0-0 5TR mhbi_ho OR/DN20L3 L Trarafarred Frem Wk £} 3
182-0-0 5TR; brackank QDR L Traraferred Fram weh @ &
181-0-0 CTR Erachank om0y L Trarsfarred Frem wek £} 5

Fig 4.15: Submitted web Report List

4.6 Drafted Reports Menu

4.6.1 Current Report

The latest incomplete report is stored and can obtain as it was by clicking this option. The

option is user dependent. One user cannot see other user’s current report.

4.6.2 Not Submitted web Reports:

Click this menu to get the drafted or not submitted reports that are created using the web
application. Admin user can view all the reports but normal user can view individual reports

only.

There are options to filter submitted reports list based on some criteria.
Status is Not Submitted.

Click the icon (oval eye) to view or print the Summary of the report as below.
Click the X button beside that to remove the report from web.

Click the edit (open) icon before that to modify or submit a drafted report.

Hoit Swhmitted Weh Aeparts
shari Gatw Ered Oubw Fuseort Trpw -
Cormatud By Fanork Babéy Waoork Binkus -
Report 100 ° Eagord Typa Cronbed By Crmafind Cms Trunsscksss Ehadius Aciuns
45.0-0 T quarm 1015201 1 ek mubrmibad @ﬂ
IH- -0 CTR alaraiahbuy i 100080013 i Wok s benired i I
198-0-1 TR alarafshbark IO 1Y o Aok mubmitbad G o0x
2241 TR quami 10 1 Mok =i bninad L e

Fig 4.16: not submitted web Report List

For Print this preview page click ‘Print’ Button (is marked with Oval in above the screen).
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Fig 4.17: Preview of the report

4.7 New Reports Menu

CwAML

Mew Reports Drafted Reports Submitted Reports
¥ML Upload

Web Report

» - Home Page

Fig 4.18: Choosing right reporting method

Choose the preferred Report Submission method by clicking New Reports Menu.
There are two ways to submit report.

1) XML Upload
2) Web Report (Manual)

4.7.1 XML Upload:

1. Generate XML file using the skeleton schema provided by BFIU and submit it using
this option.

2. Click Browse Button. Choose the appropriate xml file from own location.

3. Click Upload button to upload xml file in BFIU goAML Server.
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Mote: file size is restricked to 10 Mbytes and limited to XML files or XML in .zip format
Mote: Attachment files can be selected for .2xml reports

Report File (.2aml or .zip)

goaml , choose your file and upload it

testxml bt

go to XML Upload List

Fig 4.19: xml Upload

4.7.2 Web report (Manual):

4.7.2.1 Fill Up Report cover

Click New Reports->Web Report to prepare the report using web form. The
following screen will appear:

Bty 1D Fl'an-l_\ WE'“':I""I:" |_|n|:|‘-|_|.l ity Ees el B rves - Ciad i

Typs® oTR o]  Raporilag Catiby Balarancs

Sulireenian Dake™ FIU Eefere s

Rapsiting Pesrson

First Hama

Lant Hamn Birth Dwte Hatianal 10 Passport Humbar

Location )
Inidicstors &)

Transsctioss *

Submit Report Show Attachments x 0

Fig 4.20: Web Report of CTR

Fill up all data in the screen. The field marked with * is mandatory. Choose appropriate
Report Code. If report code is CTR then follow above screen. For STR this screen is
different as below. In case of STR, Reason for suspicion, Action, Report Indicators are
three extra fields from CTR. After fill up all required information click Transaction button to

entry transaction information.
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Fig 4.21: Web Report of STR

4.7.2.2 Add Transaction to Report

Submit Report Save Report Show Attachments x 0

Fig 4.22: Transaction Button

After Clicking transaction box see the following screen
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Transaction
Transaction No.* [e ) Internal Reference
o Number
Transaction Type® |Z| Transaction Type
Comment
Local Amount® Date*
Late Deposit? Yes No
Teller Authorized By
Transaction Location
Description
Ean=actonlivpes MultiParty BiParty
Goods and Services &y
Add Transaction and Save Report

Fig 4.23: Transaction Entry Screen

Here Internal Reference Number is ‘transaction tracking number’ of the reporting
organization. ‘Transaction No’ is same as Internal Reference Number. Select appropriate
‘Transaction Type’ either Bi-party or Multi Party. If Transaction occur between person-
account or account-account or account-person then click Bi-party.

4.7.2.3 Select Transaction Type, From Type and To Type

Selecting Transaction Type to bi-party, select ‘From Type’ (Source Party) and ‘To Type’
(Destination Party) as below screen:

Transaction Type: MultiPart\,f [ ] Biparw
From Type My Client MNot My Client
To Type My Client Mot My Client

Fig 4.24: Choosing Transaction Type and Party

Bi-directional transactions are composed of a source and destination. The source and
destination may be either a person, an account or an entity. For account deposits, the source
is a person and the destination is an account. For account withdrawals, the source person is
account and the destination is person. For account transfers, we will have account to account
transactions. In this case source and destination is account. If account or Person is the client
of organization then select ‘My Client’ radio button, otherwise select ‘Not My Client'.
Considering ‘From Type’ and “My Client” Radio button and get following Entry Screen:
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From Party

Funds Code™* |Z| Funds Comment

Country* BANGLADESH (=]

Foreign Currency ﬂ

Conductor &3

Rachy Type: Person Account Entity

Add Party and Save Report

Fig 4.25: Entry Screen After selecting ‘From Type’ or ‘To Type’

Select Appropriate Party Type. In case of Fund Type selection, follow the following rules

In case of Deposit,
From Party: person
Fund Type: Cash

To Party: Account
Fund Type: Deposit

In case of Withdrawal,

From Party: Account

Fund Type: Withdrawal

To Party: Person

Fund Type:Cash

Considering ‘Deposit Transaction’ in this manual So source party is person and destination
party is account.

4.7.2.4 Add Person as source party:

For ‘My Client’ option at least one Phone, Address and Identification is mandatory.
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Fig 4.26: Person as source party

Click ‘4’ button beside Phones to entry phone information of Person and see the following
screen.

Phone

Contact Type* [:] Communication Type*

Country Prefix Type Mumber®

Extension Comments

Save Cancel

Fig 4.27: Add Phone(s)

Fill up all necessary field and click ‘Save’ Button.

In similar way, fill up at least one Address and one identification. After filling all data click
‘Save’ button to save Person information as source party.

Employer Phone {’

Comments

Cancel

Fig 4.28: Save Person Information

4.7.2.5 Add Account as destination party:

Considering ‘'To Type’ and "My Client” Radio button and get following Entry Screen:
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Py Tigrmi Person Accounk Ertity I

Fig 4.29: Entry Screen After selecting ‘From Type or To Type’

Like source party, three option to choose ‘Person or Account or Entity’ as destination
party. The following screen shows when Account is chosen as destination party:

Fig 4.30: Account as Destination Party

4.7.2.6 Add Entity Account Details

If this account is company account Click '+’ Button beside and fill up required fields.
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Entity

Name™* sfsfd Commercial Name

Incorporation Legal |z| Business* Bank
Form
Incorporation erewr Incorporation Date
Number*
Incorporation Incorporation BANGLADESH |z|
Division Country Code
Email url
Tax Number Tax Reg Number
Comments
Business Closed? Yes ® No

Phones * {3

Addresses * £
Director(s) * o

Fig 4.31: Entity Information

At least one company phone, Address and Director is needed to fill up. Fill up all required
field and Click ‘Save’ button to save Account information as destination party .After that get
option to add account signatory/s as following screen.

4.7.2.7 Add Account Signatory Details

Account Signatory/s ar

Click "+" button to add account signatory.

Signatory
Is Primary? ® yes TT Role Account Holder IZ‘
Person * G

Fig 4.32: Signatory Information

If the signatory is primary account holder then click ‘yes’ in Is primary option and select
appropriate role of that signatory. The click '+’ button besides Person to add detail
information of signatory.
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Fig 4.33: Person Information as Signatory

Fill up all required field and click ‘Save’ to save signatory information.

Account My Client *

Account No. Account Type Swift Institution Name

23234 ERQ (#] %]
Add Party and Save Report

Fig 4.34: Save Party

At last click ‘Add Party and Save Report’ to add ‘Account’ information as destination
account.

Add Transaction and Save Report

Fig 4.35: Save Transaction

After saving party information see the screen as above. Click ‘Add Transaction and Save
Report’ to save transaction information.

Transactions * §)
# Transaction No. Date Local Amount Transaction Type Status

TRNWEB 2013-10-15
1 oobone1o 10/08/2013 0987766 ATM Missing From Party (2 €3

Submit Report Save Report Show Attachments x 0

Fig 4.36: Report view with one Transaction added

AN
ﬁ- BANGLADESH BANK Page 26 of 30

Cardral Bank of Bangladesn




If required to add more transaction then click '+’ button besides Transaction. For submit ion
the report click ‘Submit Report’ button. Have option to see preview of the report before
submitting by clicking ‘Preview’ button.

4.7.2.8 Add Attachment with save report

Submit Report Save Report Show Attachments x O

To add attachment in Report

Click “Show Attachments” to add document with report and see following screen.

Attachments

File Name File Size

Browse_ | Mo file selected. _

Press Browse button to select document and click upload button for uploading the document
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Appendix

A) Business validation Rules

Si Subject Validation Rule
no
1 Identity Document of | At least one Identity Document(National

Person

Id,Passport Number,Birth Registration Number)
must be mandatory

2 National ID

Length of National ID either 13 or 17 digit

3 Father,Mother,Spouse At least one name is mandatory
Not included digit and special character
4 Branch Name Branch Name must be mandatory

5 Party Selection

In case of CTR,both source party and
destination party have not be person.

6 Fund Type

For Cash Deposit,Fund type must not be
withdrawal

7 Fund Type

For Cash Withdrawal,Fund Type must not be
deposit.

8 STR Reason

In case of STR,STR reason must be mandatory.

B) Mandatory Field List

Name of Function

Mandatory Field(Label of Field)

Report Type Type
Submission Date
Transactions Transaction No
Transaction Type
Date
Local Amount
Add Person

In Case of ‘Not My Client’

i)First Name
ii)Last Name
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In Case of ‘My Client’ 1)First Name

ii)Last Name

iii)Birth Date

iv)Nationality 1

v)Residence

vi)Occupation

vii)At least one Phone
viii)At least one Address

ix) At least one Identification

Add Account

In Case of ‘Not My Client’ 1)Account No

i1) Account Title

iii) Institution Name
iv) Code or Swift

In Case of ‘My Client’ i)Account No

ii)Account Title

iii)Institution Name

iv)Non Banking Institution

v)Code or Swift

vi)Branch Name-Code

vii)Account Type

viii)At Least one Signatory is needed

Entity(In case of ¢ My Client’ for Add Account) | i)Name
ii)Incorporation Number
iii)Business

Phone i)Contact Type
ii)Communication Type
iii)Number

Address 1)Type
ii)Address
1i1)City
iv)Country

Identification 1)Type
ii))Number
iii)Issue Country

Entity(In case of ‘Not My Client’ for Add | i)Name
Account)

C) Instruction
a. Fields filled up with NA/NF are not suggested.
b. Mandatory fields must be filled up with Valid data.

c. In case of company account, required information is to be provided of
Company and Authority Person(director) of Company.

d. Mention Fund Type accurately. i.e. Deposit/Cash/Withdrawal
e. Add zip code and in valid figure. i.e. 1000.(In case of Motijheel)
f. Mention Role of Signatory
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g. Convention of sending file name is as follows:

BankName-Mon-Year-seq# (Example: JANATA-DEC-2013-1)
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