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INTRODUCTION:

Welcome to the Bangladesh Bank Foreign Exchange Operation Monitoring Systems. First of
all we welcome you to OnLine Export Monitoring System. This user guide will take you through the
process of issuing & reporting of EXP through web based On-Line System.

LOGIN PAGE:

When you browse Bangladesh Bank website www.bb.org.bd you will find a icon with link
named “E-Services” at the bottom of the Home page. Click on the E-Services link. Now click on the
“Online Export Monitoring System” link to go to the OnLine Export Monitoring System. At first, the

login page will appear in the screen. The layout of the login page is displayed below:

Bangladesh Bank

Online Export Monitoring System

Username ||
Password

Insert correct user name and password and click on “Login” button to login to the system.

HOME:

After login to the system the Home page will appear in the screen as below:

User name

Logout
Home Transaction Issued EX
Welcome

Office ignment

Print EXP Reports  Change Password

WValidation {AD Branch)

In the Home page link is available for various operations. Clicking on the links will take you to

the pages for specific operations.



Officer Assignment:

First of all, we have to assign officers specifying their Assignment. We can do it from
this link. Go to Officer Assignment link (Home-> Officer Assignment), the following screen

will appear:

Horme ansaction d EXP Validation (A0 Branch) Print EX Reports  Change Pa  Officer Assignment

I Back I Create

Officer Name Designation Office Phone Status Flag Cell Phone

Edit Category Type

Assigned Officers' List of AD Branch

o 7| Export Exp Certifying Officer | Test TEST 123654 EMNABLED

“ 7| Export Exp Issuing Officer Issue Any Ay EMABLED

o 7| Export Exp Yerifying Officer | Hasan Al Mamun | Programmer | 1236547 EMNABLED 1236548
L7 | Bxport | ExpVeritying Officer | oo ada i;’gfg’t’s 12587 ENABLED | 45096

1-4

If we click on the “Back” button then we will be redirected to the Home page.

Click on the “Create” button to specify the officer’s assignment. The screen will appear as

below:

If we want to edit a row in the list, click on the - icon in the Edit column. The
following window will appear in the screen:

Category Export

Name |Test
Designation TEST
Office Phone 123654
Cell Phone |
Slatus Enable v |

Type . Exp Certifying Officer v

Officer Assignment By AD Branch | cancel | Apply Changes

v

;[ Select a categorv from the drondown list. ]

Select an assignment from the type
] drondown list

J

J —>
] Enter Name, Designation, Office and Cell

Phone.

T

~
Select “Enable” status to create or Edit a user and “Disable”

L status to disable the assienment for the officer.

The Details of each field is given in the picture. Please note that you must click on “Apply
Changes” button to effect the changes. Click on “Cancel” button to go to the assigned officers’ list of

AD Branch page.



Transaction:

If we click on the Transaction module (Home -> Transaction) the following screen will

appear:

Logout

Home Transaction

Exp Transaction

lssue Exp

Export Acknowledgement by Banlk

Issued EXP Validation (4

I Back

Export Porceed Realization

Advance Receipt Woucher [ARW)

Operation

Functions

Click on the “logout” link.

You will be log out of the system.

Click on the “Back” button.

The Home page will appear.

Click on the “Issue EXP” link.

The EXP Issue form will appear in the screen.

Click on the Export Acknowledgement by Bank link

The Search for Export Acknowledgement form will
appear in the screen.

Click on the Export Proceed Realization link

The Search for Export Proceed Realization form will
appear in the screen.

Click on the Advance Receipt Voucher (ARV) link

The Advance Receipt Voucher (ARV) create form will
appear in the screen.

If we click on the Issue Exp link (Home -> Transaction -> Issue Exp) the Export Issue form is

displayed below:




Issue EXP

Exp Serial |
Exp “ear | 2011 %

HSCODLE

Destination Port

Unit | Bell e

Inwoice Amount

FOB
CWT

Other Charges

Importer

Exparters Registration No.

Port of Shipment | CHITTAGOHG
Sector | PRIVATE w

Export From | Hon-EFZ

Country | ---Select Country---

Currency | ---Select Curreneoy---

Incoterm Used | -Select Incoterm---

Terms Of Sale Type O LLC O Contract

Transport Document Type | ---Select Transport Type--- W

Back Create

Commedity Mame

Qs antity

Frieght Insuran ce

LC/Contract Ho. LE/Contract Date

Name of CanierVessel

Document No Date

The operation of this Issue EXP screen is given in the following table:

Operation Functions
EXP Serial field Insert EXP serial Number from EXP register in this field.
EXP Year dropdown Select EXP Year from this dropdown list.
HS CODE field Insert Harmonized System Code i.e., the Commodity Code (8 digit)

in this field. If any code is not received by the system, a)
Communicate to BB at e-mail to gmfeod@bb.org.bd, or
fepdexp@yahoo.ocm, b) Change last 2 digit of the code. The system
will display the name of the Commodity.

Country dropdown list

Select Exporting Country from the list. Type first letter(s) of the
Country name for quick searching.

Destination Port

Enter the name of the destination port here.

Unit Dropdown list.

Select Unit of the exported item from this dropdown list.

Quantity

Type Quantity of the exporting Commodity.

Currency dropdown list.

Select Exporting Currency from the list.

Invoice Amount.

Enter Invoice Amount Correctly and re-check it.

Incoterm Used.

Select the appropriate Incoterm from this dropdown list. If you
select any Incoterm below FOB then mention the Freight, Insurance
amount if any.

Terms of Sale type.

Select the terms of sale “LC or Contract”. Also enter LC/Contract
No. and date in the respective fields.

Importer.

Enter the name and address of the Importer.

Name of the carrier/vessel

Enter the name of the vessel by which the goods will be exported.

Transport Document type.

Select transport document type from the dropdown list.

Document No. and Date

Enter Transport Document No. and Date(if available)

Exporter’s Registration
Number(ERC Number)

Enter Exporter’s Registration Number (Numeric value only, No
alphabet) in this field. If exporter is new one then you can add




exporter name and address from the “Exporter Entry form” by
providing ERC no., Exporter name and address.

Port of shipment. Select the port of shipment from the dropdown list through which
the goods will be exported.

Sector Select sector private/ public.

Export From Select the place where the items will be exported from. If from EPZ
select the name of the EPZ and if from other than EPZ then select
Non-EPZ

Issued EXP validation (AD Branch):

If we click on the Issued EXP validation (AD Branch) link (Home -> Issued EXP Validation
(AD Branch) module then the following screen will appear:

Logout
Home Transaction Issued EXP Validation (AD Branch) Frint EXF Reports Change Password  Officer /
Search Issued EXP for Validation Back
From Date |20/07/2011
To Date |25/09/2011
Exp Detail
EXP NO ADSCODE EXP SERIAL EXP YEAR COMMODITY COUNTRY CURRENCY  AMOUNT INV EXP REGNO
1 00001880 | 000471 20711 61091000 | FRANCE US DOLLAR | 427 .04 78376
%4 00001680 | 001202 2011 61091000 | NETHERLANDS | US DOLLAR | 1099194 | 46002
r 00001680 | 001231 2011 61091000 | SPAIN US DOLLAR | 12681.2 46002
1-3

If you click on the Back button then the Home page will appear.

If you click on the Calendar icon then date selection wizard will appear, from where
you can select desired date. The layout of calendar is given below:

‘ Septzmber ¥ | 2011 ¥

After selecting desired dates in the From date and To date field list of exports between
these two dates is displayed in the EXP Detail list. Please note that if you don’t select any date in
these two dates and click on Search button, then all the exports of current dates will be displayed in
the list.



Duplicate EXP Reporting:

If we click on the “EXP Acknowledge by Bank” link (Home -> Transaction -> EXP
Acknowledge by Bank) in the Transaction module, the following page will appear in the screen:

Logout

Home  Transaction Issued ExP walidation (A0 Branch) Print EXP Reports CThange Pass

Search for Export Acknowledgement by Bank

Adscode | | Bank Info |

Exp vear | 2011 =

Exp Detail
Operation Functions
Click on the “Back” button. The Transaction page will appear. For going back.
Insert Authorized Dealer(AD) Code in the ADs | Put the AD Code and the respective Bank name will
Code field. appear automatically in the Bank Info field. Match with

your one.

Insert EXP Serial in the EXP Serial field and select | If any EXP is issued earlier in this Number then it will be
Year from the EXP Year dropdown list, then click | displayed in the EXP Detail list.
on Search button.

The Export Detail list is appeared below:
Exp Detail

EXP HNO ADSCODE EXP SERIAL EXP YEAR COMMODITY CODE COUNTRY CODE CURRENCY CODE AMOUNT INV EXP REGHO

|71 o000 2011 1161021000 2109 oo 15000 78376

Click on the 12 icon in the EXP No column. The following screens will appear as below
where you can edit the



form:

lome  Transaction |ssued EXP Walidation (AD Branch) Print EXP Reports ward  Officer Assignment

Back I Apply Char

AD Branch Code Exp Serial 001001 Exp Year 2011
Commodity 61091000
Country POLAND
Currency US DOLLAR
Invoice Amount 15000

Export Acknowledgement By Bank

Custom Office Code Custom Office Mame |ORA-01403: no data found
Bill of Export Mumber Bill of Export Date i
Amount Confirrmed by Custorms | 15000 Unit | Piece b Quantity (15103

Port of Shipment CHITTAGONG
Shipment Date |07/07/2011

Bill of Lading Date
Expopetr's Registration Mo 78376
Sectar PRIVATE
Export Processing Area Mon-EPZ
Bank's Bill Mo. Eill Date i

Acknowledge Export [ Click for Acknowledgement

Export Acknowledgement Date o

Operation Functions

Click on the “Back” button. The Transaction page will appear i.e., For going back.

Custom Office Code Enter Custom Office code from the copy of Bill of
Export. Note that Custom office name wil be
automatically displayed.

Bill of Export Number Enter Bill of Export Number from the copy of Bill of
Export.

Bill of Export Date Insert Bill Export Date from the copy of Bill of Export.

Amount Confirmed by Customs, Unit and Quantity Enter amount confirmed by customs, Unit of the
export item and quantity of item.

Shipment Date Enter the date of shipment of the consignment.

Bill of Lading and Bill Date Enter Bill of Lading No. and date from the copy of
BL/AWB/TR/PPR.

Bank’s Bill No. and Bill Date Enter Bill No. and Bill date of the Banks Bills Register
in respective fields.

Acknowledge Export Click on the check box “Click for Acknowledgement”
to Acknowledge the export.

Export Acknowledgement Date Enter Export Acknowledgement Date.

Apply Changes button Click on this Apply Changes button to effect the
changes i.e., to submit the Duplicate EXP to BB.

Triplicate EXP Reporting:

To report Triplicate EXP or Realized Export Proceeds (this can be done in 3 ways a) from
Export Proceeds Realization, b) From ARV adjustment and c) by using both the options.

a) Export Proceeds Realization:

Click on the Export Proceed Realization link (Home-> Transaction-> Export Proceed
Realization link), then the following screen will appear:



Logout

Home Transaction e idation (AD Branch)  Print EXP Reports

Search for Export Proceed Realization

Adscode Bank Infa | ABC Bank Ltd., B. Branch |

Exp Serial
Exp Year

Search

Exp Detail

EXP _HO ADSCODE EXP SERIAL EXP YEAR COMMODITY CODE COUNTRY CODE CURRENCY CODE AMOUNT INV EXP REGNO

'/' 0oao1 000z09 2011 1161091000 2005 o1 28467.9 78376

Click on the % icon in the EXP No column of the EXP Detail list. The following screens will appear as
below:

Export Proceed Realization | Back

A0 Branch Code 00001 Exp Serial 000209 Exp Year 2011
Commodity 51021000
Country FRAMNCE
Currency LIS DOLLAR
Invoice Amount 2846579
Amount Confirmmed by Custorms 258467 .9 Linit Piece Quantity 12114
Eealized Amount 23000
Port of Shipment CHITTAGOMNG
Shipment Date 2400772011
Expopetr's Registration Mo 73376
Sector PRIMATE
Export Processing Area Mon-EPZ
Proceed Healized ¥

Repatriated Exp

a4 1 US DOLLAR 5000 @ e 16/05/2011
report total: 5000 0
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ARV Adjustment I Create
ARVID EXP _HO CURRENCY CODE ADJ AMOUNT ENT DATE
bt US DOLLAR 10000 | 22/09/2011
it US DOLLAR 8000 | 22092011
report total: 18000
1-2
el
If we click on the Create button of the the Repatriated EXP screen then the page is displayed
below:

Form on EXP_RETURN I cancel I Create

E:xp Mo 000016300001002010

Currency Code 001
Amount Fc

Enter the realized Foreign Currency(FC) Amount which is to be reported then click on the
Create button. The amount will be displayed in the Repatriated EXP list i.e. Triplicate Reporting

Complete.

11



b) ARV adjustment partial or full:

If we want to report any EXP of which a porttion or full amount of FC will be adjusted from
ARV reporting click on the Create button then the ARV adjustment Screen will appear:

Form on ARV_ADJUSTMENT I Cancel I Create

Arvid | -—Select ARV v |

Arnount || |

Here, select previously Created ARV ID (while we report Advanced Proceeds an ARV ID will
be created/generated by the systems which is to be noted to the ARV Register) from the Select ARV
dropdown List. Unadjusted amount will be displayed in the Amount Field. Displayed Amount = ARV
amount — SUM (ADJUSTED Amount) of Selected ARV ID. Now, specify the desired amount you want
to adjust right now from this ARV then press Create Button. You will be redirected to previous page
where you can see realized amount increased by specified amount which we have entered in the
ARV Adjustment Page.

Reporting of Advanced realized Proceeds:

If we click on the Advanced Receipt Voucher (ARV) link (Home -> Transaction ->Advanced
Receipt Voucher (ARV)) in the Transaction module then the following screen will appear:

Logout
Home Transaction |ssued EX dation (AD Branch) Print EXF Reparts
Adavnce Receipt Voucher (ARY) Cancel I Create
Commaodity Code| | Commadity MName
Country Caode | ---Select Country--- V|
Currency Code | ---Select Currency--- V|
Arv Amount| |
Imparter
ERC Mo. | Exporter
Sectar | PRIVATE v

This is Advance Receipt Voucher (ARV) Entry Form. All items except Importer are mandatory.

Operation Functions

Click on the “Cancel” button. The Transaction page will appear.

12



Commodity Code Insert Harmonized System Code i.e., the Commodity Code (8 digit) in this
field. If any code is not received by the system, a) Communicate to BB at
e-mail to gmfeod@bb.org.bd, or fepdexp@yahoo.com, b) Change last 2
digit of the code. The system will display the name of the Commodity.

Commodity Name Enter name of the exporting commodity.

Country Code Select Exporting Country from the list. Type first letter(s) of the Country
name for quick searching.

Currency Code Select Exporting Currency from the list.

ARV Amount Enter ARV amount in this field.

Importer Enter the name and address of the Importer.

ERC No. and Exporter Enter ERC No. then Exporter Name and Adress will be displayed in the

Exporter field. If there is no such ERC No. in the system an Exporter Entry
form will be dispalyed for Exporter's ERC No., Name and Address to
entry.

Sector Select sector name “private/ public”.

Enter all the required values in this form as described above and then Press Create Button.
Then an ARV ID will be displayed in the confirmation message. Now write down the ARV ID number
in the ARV register because this ARV ID will be used to adjust/report the ARV amount at Proceed
Realization after completion of export of this EXP.

Print EXP:

If we click on the Print EXP module (Home -> Print EXP) then page for printing EXP will be
appear in the screen as follows:

Logout
Home Transaction  Issued EXP Validation (AD Branch) PrintEXP  Reports  Change Ps
Print an EXP I Back Print Exp
Adscode Bank
/ Exp Serial
Exp Year | 2011 «
Exp Detail

If we click on the Back button then the Home page will appear.

Insert correct AD code and note that respective Bank with branch name will be displayed in
the Bank field. Insert EXP serial, select EXP year and the click on Search button. The list of EXP will
appear as follows:

13




Home

Print an EXP

Bank name with Branch will be
L displayed here.

Adscate | | Bank | |
. ~
Exp Serial Insert AD code in this field
Exp Year | 2011 v

Exp Detail

ADSCODE EXP SERIAL EXP YEAR COMMODITY CODE COUNTRY CODE CURRENCY CODE AMOUNT INV EXP REGNO

000018800002092011 000209 201 1161081000 2005 001 284678 78376

If we click on Print EXP button, an option will be displayed to open or same the EXP. After
opening the same we can Print the EXP from this PDF file.

Change Password:

Click on the “Change Password” link (Home -> Change Password) to change your
password. The following screen will appear in the screen:

Looout

Home Transaction |ssued EXP Walidation (A0 Branch)  Print EXP  Reports  Change Password

Change Password I Back I Change Password I Clear

Old Password | |

MNewr Passwoaord | |

Confirm Password | |

Click on Back Button to go to Home page.

Insert Old, New and Confirm Password and then click on “Change Password” button to
change the password.

Users have to change their password from this page. New password rules are as follows:

e User must provide user's current password and it must match actual password.

e Password must be at least 8 characters long.

e Password must contain at least one small letter.

e Password must contain at least one capital letter.

e Password must contain at least one special/punctuation character
"HS%& ()" *+,-/1;<=>2_
If you want to edit the inserted value click on “Clear” button to delete the inserted data and
then edit.
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Reports:

(Note that more report options will be added in future with the system as required)

If you click on the Reports link (Home-> Reports) then the following page will appear. You

can get your desired reports clicking on the desired report link.

Lodout

Home  Tran dation (AD Branch)]  Print EX

Orverdue EXP List

Repatriated EXP List
Total isued EXP List (AD Branch)

Overdue EXP Repart (BB Offices)
Overdue EXP Report (Bank)

[

(
COverdue EXP Report (AD Branches)
Cverdue EXP Report (BB Top Level)

Printable Repatriated EXP Report

Repatriated EXP Report (BB Offices)
Repatriated EXP Report (Bank]
Repatriated EXP Report (AD Branches)
Repatriated EXP Report (BB Top Level)

Overdue export list

Overdue export list will show you the list of exports which is outstanding for more than four

months.

You can go to this list by the following way: Home-> Reports-> Overdue EXP list link.

The screen is displayed below. After selecting desired dates in the From Year and To Year

field list of overdue exports between these two years is displayed in the Overdue EXP list.

Report Parameter

| Back. ' Search

From Year | 2008 by
To Year | 2009 byr
buich-Bangla Sans Ltd. | B0, Road Branchi B. Road, Naraysngon) | TURKHEY 00001 G0)-000445-2000 | 1 00 | 1035 = 27510 275104
butch-Bangla Jans Lid. | BB, Road BranchB B. Road, Naraysngoni | TURKKEY 00001 630-000453-2008 | 1161031000 221052000 220972000 | 1035 = 19135 19135
prich-Bargla Sam Lid. | B.5. Road BranchB B, Road, Narayangony | TURKET 000454-2008 | 1 [ 1089 =3 13350 -
biut-Bengls S Lid, | B.5, Ruad B chB B, Fusd, Marayanga | TURKET D001 65-0004<8-2008 | 116101000 2000572005 | 200972008 | 1097 =] 33977 339768
PrdutBen gl Sens Lid. | B.5. Ruad Bres whiB B, Russd, Nearygoni | SPAIN 00001 65)-000473-2006 | 1 02ATR00E | 17T EUR 54188
butch-Bangla Jans Ltd. | 0.0, Road BranchD D). Road, Narayangon) | INCIA 00001 600-000453-2000 | 1152028810 10052000 [1009/2000 | 1089 ACUS 11225
butch-Bangla Sans Lid. | B.5.Road BranchB B. Road, Narayangon) | INCLA 00001 660-000522-2008 | 1 000 | 1005 ACLE 16772
Prich-Bangla San Lid. | B.6. Road BranchB B. Foad, Maraysmgong | INCLS 00001 68)-000471-2008 | 1152023510 18052005 | 18032008 | 1089 ACL 4430
butch-Bangla Jans Lid. | B.0.Rosd DranchD D. Foad, Narayangonj | INCIA 00001 G0)-000470-2000 | 1 | 1088 ACLE 0452
FoViE) 1= TUD 1 185 v | (F)

Please note that if you don’t select any year in these two years and click on Search button,

then all the overdue exports will be displayed in the list.

15




Logout
Home  Tran i ssued EXP Validation (A0 Branch) Print EXF  Reports

Report Parameter I Back I Search

From Year|——Select Year-- V|

To Year | --Select Year- +|

Overdue EXP List

Now if you don’t select any From Year and select a year in the To Year field, then list of
overdue exports from the beginning to the selected year will be displayed.

Report Parameter | Back Search
From Year 2008 v;

To Year | --Select Year-- + |

Likewise, if you don’t select any To Year and select a From Year, the list of overdue exports
from the selected year to current year will be displayed in the list.

Report Parameter | Back Search

From Year | 2010 |
To Vear |--Select Year-- ¥

Owverdue EXP List

DutchBangla San Lid, | B, Rosd EranchBB, Road, Narayangen) | US.A. | 00001650-00150C-2010 0101000000 | 09082010 | (912011 | 256 = 5000 4500
Dutch-Bangla Ban< Lid. | BB.Rosd Road, Narayangon | US A DOZ00C-2010 [1152041100 | 20072010 |28n1/2010 | 297 Us§ 50000 | 45000
Dutch-Bangla 3an< Lid. | B.5.Rosd BranchBB, Road, Narayangon | US A | 00001580-003501-2010 | 1162011100 | 0710R010 | G7A0Z2011 | 227 Us§ 5000 4500
Duich-Bangla Banc Lid. | BB, Rosd Foad, Narayangon | US A 2010 [11E1031010 | 290772010 | 2812010 | 287 UsS 5000 | 4s0m

Repatriated EXP list

If you click on the Repatriated EXP list link (Home-> Reports-> Repatriated EXP list link),
then the following screen will appear. Operation of year selection and generating report is similar to
that of “Overdue export list” described above.
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Logout
Home Transaction |ssued EXP Walidation (AD Branch) Print EXF  Reports

Report Parameter I Back I Search

From Year
To Year

Repatriated EXP List

Total issued EXP list (AD Branch)

This list will show you the total no. of export issued from the AD Branch. You can go to this
list by the following way: Home-> Reports-> Total issued EXP list (AD Branch) link.

The layout of this screen and an EXP list given below:

Looout
Home Transaction Ilssued B lidation (AD Branch) Print EXP  Repor

Report Parameter I Back I Search

From Date |25/09/2011 =
To Date |25/09/2011 |
Issued EXP List
no data found

Printable Overdue Reports

Printable Overdue Reports
Overdue EXP Report (BB Offices)

Overdue EXP Report (Bank)

Overdue EXP Report (AD Branches)
Overdue EXP Report (BB Top Level)

Overdue EXP Report (BB Offices): Currently this service is unavailable.
Overdue EXP Report (Bank): Currently this service is unavailable.
Overdue EXP Report (AD Branches): Currently this service is unavailable.

Overdue EXP Report (BB Top Level): Currently this service is unavailable.
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Printable Repatriated EXP Report

The layout of this screen is given below:

Printable Repatriated EXP Report

Fepatriated EXP Report
Fepatriated EXP Report
Fepatriated EXP Report
Fepatriated EXP Report

EE Offices)
Eanlk)

A0 Branches)
EE Top Level)

F—. — }— |—.

Repatriated EXP Report (BB Offices): Currently this service is unavailable.
Repatriated EXP Report (Bank): Currently this service is unavailable

Repatriated EXP Report (AD Branches): Currently this service is unavailable.

Repatriated EXP Report (BB Top Level): Currently this service is unavailable.
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