User Manual
for
Integrated Supervision System (ISS) Reporting of NBFls

Steps to Download, Fill-up and Upload the RITs of Integrated Supervision System (ISS)

Step-1: Log In to Web Portal of Bangladesh Bank Website
Type in address bar of the Browser : https://www.bb.org.bd
Click on Services

Click on E-Services
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Sovereign ratings of Bangladesh

Bangladesh achieves Ba3(Moody's) and BB-(Standard and
Poor's) with stable outlook for the 8th consecutive years. Stable real
GDP growth and strong external balances have helped Bangladesh
to achieve BB- rating with stable outlook from Fitch Ratings for the
fourth time. AR ! U
Monetary policy I .aﬁ §MEban~

> Monetary Policy Statement (MPS) Jul-Dec 2017 [download]

DE0B00

Governors Speech [Bangla]

Regulations and guidelines
» Agriculutral and Rural Credit Policy and Programme for 2017-2018 Bangla
» Guidelines on Environmental & Social Risk Management (ESRM) for Banks and Financial Institutions in Bangladesh English [download]
» Guidelines to fill in the NBFI returns-1, 2 & 3 English [download]

Banking information

%= Mobile app for ATM Booths and
Branches location details as well as
services provided to the customers in

o (P S s AR Bangladesh -~
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» Forex Transactions for Individuals English [download]

» Forex Transactions for Inbound and Outbound Travelers English [download]
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» Time series(Economic data) > Online Foreign Exchange Transaction Monitoring System

Bangladesh Bank (BB), the central bank of Bangladesh, has rich traditions of
publishing data on various aspects of the Bangladesh Economy through several
of its publications. Using this Data Warehouse application, data are mainly
presented through time-series formatted reports.

Reporis can be saved as excel format for further analysis

Users: Banks, Fls, Economists, Researchers, Analysts

> Online CIB services

To create a disciplined environment for borrowing, the automated CIB service
provides credit related information for prospective and existing borrowers. With
this improved and efficient system, risk management will be more effective. Banks
and financial institutions may furnish credit information to CIB database 24 by 7
around the year; and they can access credit reports from CIB online

Users: Banks and Fls

» Online Agent Information Management System

This system is to be used to send the required information and documents by the
Authorized Dealer Bank for granting permission under Section-18A of Foreign
Exchange Regulation Act, 1947 to work as local agent of foreign principal(s).

Users: AD Branch of Banks
User Guide: Online Agent Information Management System

https://ereturns.bb.org.bd

Online Foreign Exchange Transaction Monitoring System is used for monitoring
total foreign exchange transactions of Bangladesh. The system includes Export,
Import, Inward remittance(WWage Eamers’ remittance and other) and Qutward
remittance(Traveling and Miscellaneous). Through its services, Banks and AD
Branches issue & reports Foreign Exchange Transactions to Bangladesh Bank.

Users: Banks, AD Branch of Banks and Customs

> Mobile Apps: Banking Information

Waobile app for ATM Booths and Branches location details as well as semvices
provided to the customers in Bangladesh,

Download link: hitps://play.google.com/store/appsidetails ?id=com.isdd.bb.org

» Bangladesh Bank eTender System

Bangladesh Bank introduces the online tendering system to facilitate the
procurement process of Bangladesh Bank. The system will help you to participate
in the local and international tender/procurement of Bangladesh Bank,

Users: Interested Bidders

eReturns

An Online Portal Service for Scheduled Banks to submit Electronic Returns using

» SAARC Finance

» Citizen charter
» Customer complaint

» About Bangladesh
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Click on eReturns
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Enter User ID and Password

Enter the text from the image above

Don't Have User ID? Register
Forgot Password?

Copyright ©- All Rights Reserved Bangladesh Bank
Developed By: Information Systems Development Department (ISDD), Bangladesh Bank

Type : User Id, Password and Capcha

Click on Login button
s -

i E-Services a

XfEDW|Log in

Notice

s Submit only RITs which are available in
the portal until further instruction.

» For uploading any csv file, Banks and
NBFIs have to download the required
RITs and updated Reference File from
this Web Portal.

* For technical problem please contact to:
support.edw@bb.org.bd
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Don't Have User ID? Register
Forgot Password?
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Reports Upload File

Upload File e

Notice

+ Submit only RITs which are awvailable in
the portal until further instruction.

e For uploading any csv file, Banks and
NBFIs have to download the required
RITs and updated Reference File from
this Web Portal.

= For technical problem please contact to:
support.edw@bb.org.bd
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Md Abdur Razzak, HEAD OFFICE, BANGLADESH BANK

—Select Frequency—

Download File
RIT Name

@& Contact Info —All—
Reporting Base Date (mm/dd/yyyy)
=]
Prepared By

Phone Number

Copyright ©- All Rights Reserved Bangladesh Bank
i S

o. By:

ystems D Department {ISDD), Bangladesh Bank
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Step-2 : Download the Forms(RITs) from Web Portal (Website) of Bangladesh Bank

a. Follow Step-1
b. Click on Download File
c. Click on Download by Department

d. Select Integrated Supervision Management Department from the dropdown list

E-Services & % | EDW | Dashboard x\_.l. —— - —— . - @@g
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@ Reports

& Upload File

@ Download File Download Reference File
Download User Manual
& Contact Info Download User Registration Form

@ Download By Department

Select Department... ‘ vl
Select Department... Copyright ®- All Rights Reserved Bangladesh Bank
By: Information Systems Development Department (ISDD), Bangladesh Bank

Banking Regulation and Policy Department
Department of Banking Inspection

Department of Foreign Exchange Inspaction
Department of Financial Institutions and Markets
Department of Off-site Supervision

Foreign Exchange Operation Departmeant

Foreign Exchange Policy Department

Financial Integrity and Customer Services Department
SME and Special Programmes Department
Statistics Department

e. Then download the following Forms (RITs) as required

For Head Office : T_PS_M_NBFI_MONITOR_HO.xIsm (Form-5)

For Branch Office : T_PS_M_NBFI_MONITOR_BR.xIsm (Form-6 )

(— - ¢ Q & https://ereturns.bb.org.bd/index.php/cspdialregistration/downloadRIT 0% (L] ﬁ Q Search i N @ =
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= . Md Abdur Razzak, HEAD OFFICE, BANGLADESH BANK r

@ Reports
& Download
Upload File

@ Download File Download Reference File
Download User Manual
@ Contact Info Download User Registration Form
@ Download By Department

Integrated Supervision Management Depai

Download All RIT of ISMC

m

Serial Document Name Download Link

1 Form-3

3 Form-4

5 T_PS_M_NBFI_MONITOR_HO

6 T_PS_M_NEBFI_MONITOR_BR I
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Step-3 : Fill up the Forms(RITs) & Convert the file as CSV format

RIT of ISS — Form-5 :
a. Open the file T_PS_M_NBFI_MONITOR_HO.xlIsm

Page Layout Formulas Data Review

=1

= R R

|'$ « % 3| %8 %[ conditional Format cel Insert Delete Format
Formatting = as Table = Styles = - - -

= Wrap Text

=|| =2 Merge & Center

AT

Sort & Find &
Filter - Select ~

2 AutoSum -

(@] Fin -
2 Clear =

@ Security Warning Automatic update of links has been disabled Options... B
[ Ba - £ ] =83
A A B E F J K .

Convert to CSV

Field

2 Figure indication Data category
3 30-Sep-2017| AGRANI SME FINANCING COMPANY LI| Total Capital 0.00 as on Reporting datefend of month
a Total Paid-up Capital 0.00 ason Reporting date/end of month.
z Tier-1 Capital 0.00 ason Reporting date/end of month.
z Tier-2 Capital 0.00 ason Reporting date/end of month.
- Eligible Capital 0.00 ason Reporting date/end of month.

Minimum Required Capital 0.00 RPN S
S Calculated by BB Bl st SlE s

Minimum Required Capital

0.00 Reporting datefend of month

9 Calculated by FI a5 on Reporting date/end of mor
0 Total Risk Weighted Asset 0.00|  ason Reporting date/end of month Capital Information
= Total Reserve 0.00 as on Reporting date/end of month.
= Total Statutory Reserve 0.00 as on Reporting date/end of month.

Total capital of the Fl as per solo basis calculation.

Total paid-up capital of the Fi as per affairs.

Total Tire-1 capital (solo basis) as per Prudential Guidelis
Inst itutions_

Total Tire-2 capital (solo basis) as per Prudential Guideli
Institutions.

Sum of Tire-1 & Tire-2 capital after related deduction for

Financial Institutions.

Fi's
Institutions.

t as per

Risk weighted asset calculated as per Prudential Guideli
Institution.

Sum as per the sofo

Total statutory reserve of the Fl as per solo balance sheet.

H 4+ H | INPUT_TEMPLATE % il

b. Click on Options
c. Select Enable this content
d. Click on OK

|
] e +

Microsoft Office Security Options Microsoft Office Security Options

@ Security Alert - Links @ Security Alert - Links

Links Links

Automatic update of links has been disabled. If you choose to enable automatic update

of links, your computer may no longer be secure. Do not enable this content unless you

I trust the source of this file. i I
]

File Path:  \WHOD1114DBI202\...SDDVRITs_for_MNBFIT_PS_M_MBFI_MONITOR_HO.xism

of links, your com
trust the source of this file.

File Path:

Automatic update of links has been disabled. If you choose to enable automatic update
puter may no longer be secure. Do not enable this content unless you

WHOD 1114061202, . . SDDWRITs_for_MNBFINT_PS_M_MNBFI_MONITOR_HO. xism

@ Help protect me from unknown content {recommended)

o Help protect me from w
) Enable this content P

=)

ie this content!

content (recomr

Open the Trust Center Open the Trust Center

] [

Cancel |

e. Then enter information for the following fields of the RIT:

DATE

End date of the Reporting Month (i.e. 31-Mar-2017, 30-Apr-2017) without considering holidays.

FI NAME Select the name of your Fl from the dropdown list.

AMOUNT_BDT
data- 12,345,678,952.00}

- Don’t use any character/symbols/texts (#, S, %, *, -, /, \, N/A, etc).

data- 12345.583}

{Example : Valid data- 123456.00, Invalid data- 1.23 lac}

- Type only Numeric Values without comma (,). {Example : Valid data- 12345678952.00, Invalid

- If needed two decimal points may be used for decimal part, but in general

discouraged to type any value after decimal notation. {Example : Valid data- 12345.58, Invalid

- Figures should be absolute (not converted in thousand/lacs/crore/ million/billion.....).

- For figures with %, input the full figure (11.58) not the absolute number (0.1128) & do not use
“%” symbol. {Example : Valid data- 11.58, Invalid data- 0.1128 or 11.58%}

you are

Page 4 of 7



f. After completion of Fill-up the RIT, Click on the radio button shown as below :

Convert to CSV

The RIT will be converted to CSV(Comma Delimited) format and will be stored in the same location of the
original RIT. The CSV file will have to be uploaded to Web Portal (website) of Bangladesh Bank (file upload
process has been shown in Step-4.

RIT of ISS — Form-6 :
a. Open the file T_PS_M_NBFI_MONITOR_BR.xIsm

T_PS_M_NBFI_MONITOR_BR.xIsm - Microsoft Excel ‘

Page layout  Formulas Data Review  View Developer

e e -Ju &« = 5 e | B s g 2o
Calibri A A =1* Wrap Text =
@ =3 Copy | ‘ £ 8] Fill - 7

Paste B 7 U -~|E- - A =2 Merge & Center $ - % » |[%3 ;%||| Conditional Format Cell Sort & Find &
- Jf Format Painter ‘ (R J = | (|8 8 Formatting - as Table = Styles = - - - 2 Clear ~ Filter ~ Select ~

@ Security Wamning Automatic update of links has been disabled Options... E3
[ A3 - fe | 9/30/2017
rl A B C E F J K 0

Convert to C5V

2 Figure indication Data category
3 30-Sep-2017 AGRANI SME FINANCING COMPANY LIMITEI 3170005|Total Asset 0.00| as on Reporting date/end of month Branch's total asset shown ii
B Total Fixed Asset 0.00|  ss0nReparting date/end of month Branch'stotal fixed asset sho
Head Office General Ledger Positive o . - B
5 Balance (after netting off) S anch’s Head Office gener:
Total Other Asset 0.00|  =sonReporting date/end of month Branch's total other asset.
6
5 Accrued Income 0.00| asonReporting datefend of month Branch's tatal accrued inc
s Prepaid Expenses Other Than Tax 0.00|  =sonReporting date/end of month Branch's total pre-payment
s Suspense Account 0.00|  asonReporting date/end of month Branch’s total suspense acc:
0 Total amount of Protested Bill 0.00|  =sonReporting date/end of month Branch's total protested bill
" Stationary & Stamp 0.00|  asonReporting date/end of month Branch's total amount of st
12 ‘Other Receivables/Sundry Debtors 0.00| as on Reporting date/end of month Branch's total amount of ot
i4 4 » b | INPUT_TEMPLATE ¥ Il |
o= &
Microsoft Office Security Options 0 [t | TMiicrosofs Otfics Securiny CRtons | T
) Security Alert - Links (J Security Alert - Links
Lintes Lintkes
Automatic update of inks has been disabled. If vou choose to enable autematc undate Aptematc update of links has been dissbled. If you choose to enable automatc update
oF links, your computer may No lenger be secure. Do Nat enable this content UNless You F links, t=r may no longer be s=cure. Do not snable this content unless you
trust the source of this file. = E'F this file
File Path:  C:\...AppDatailocal{TempRar $0Ta0. 30 34T_PS_M_NBFI_MONITOR _BR. sdsm File Path:  Ci\... AppDatai ocal\Temp (R ar SOLa0, 3034 _PS_M_MNBFI_MOMNITOR_BR . sdsm

& Help grotect me from content el m Lnknewn content (recommanded)
5 Enable this content ul = [ HERHE] N

ok | [_cane=t

Open the Trust Center s = —

e. Then enter information for the following fields of the RIT:
DATE End date of the Reporting Month (i.e. 31-Mar-2017, 30-Apr-2017) without considering holidays.

FI NAME Select the name of your Fl from the dropdown list.

BRANCH_ID Input Bangladesh Bank provided 'Branch ID' for ISS reporting of the respective branch of the FI.

AMOUNT_BDT - Type only Numeric Values without comma (,). {Example : Valid data- 12345678952.00, Invalid data-
12,345,678,952.00}

- Don’t use any character/symbols/texts (#, S, %, *, -, /, \, N/A, etc).

- If needed two decimal points may be used for decimal part, but in general  you are discouraged to
type any value after decimal notation. {Example : Valid data- 12345.58, Invalid data- 12345.583}

- Figures should be absolute (not converted in thousand/lacs/crore/ million/billion.....). {Example : Valid
data- 123456.00, Invalid data- 1.23 lac}
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f. After completion of Fill-up the RIT, Click on the radio button shown as below :

Convert to CSV

The RIT will be converted to CSV(Comma Delimited) format and will be stored in the same location of the original
RIT. The CSV file will have to be uploaded to Web Portal (website) of Bangladesh Bank (file upload process has
been shown in Step-4.

Step-4 : Upload the CSV file to Web Portal of Bangladesh Bank Website

Click on Upload File option on the web portal

~- o
EDW | Dashboard —
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= . Md Abdur Razzak, HEAD OFFICE, BANGLADESH BANK
Reports .
Lo ez Upload File

Upload Fil
R RIT Frequency

—Select Frequency—- -
@ Download File
RIT Name

@& Contact Info oAl M

Reporting Base Date (mm/dd/yyyy)
B2
Prepared By

Phone Number

No file selected.

Upload File

Copyright ®- All Rights Reserved Bangladesh Bank
Developed By: Information Systems Development Department (ISDD), Bangladesh Bank

Select Monthly from the dropdown list shown under RIT Frequency

Select T_PS_M_NBFI_MONITOR_HO from the dropdown list shown under RIT Name in case of
Head Office reporting, or

Select T_PS_M_NBFI_MONITOR_BR from the dropdown list shown under RIT Name in case of
Branch Office reporting

Select Reporting Base Date (mm/dd/yyyy) which is the end date of the Reporting Month (the date
should be exactly the same as that input by the HO/BR at the time of fill-up the RIT)

Input  The full name of the person who has prepared/fill-up the report just below Prepared By
Input The mobile number of the person whose name has been written down against Prepared By

Click  On Browse button to locate the CSV file you have already prepared for uploading the same
to the web portal of Bangladesh Bank.

Click  On Upload File
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L= =i Upload File

Upload File AIT Freque

Monthly -~
Download File

RIT Name
Contact Info T_PS_M_NBFI_MONITOR_BR -

Reporting Base Date (mm/dd/yyyy)
E2 | oo30/2017
Prepared By
MR ABDUR RAZZAK
Phone Number
01710....

T_PS_M_NEFI_MONITOR_BR.317.3170005.20170930.csv

Upload File

Copyright ©- All Rights Reserved Bangladesh Bank
Developed By: Information Systems Development Department (ISDD), Bangladesh Bank

After successful completion of Upload procedure, the screen will be as follows:

@ Upload File EDW

& Download File Upload File

@& Lontict [ifo File T_PS_M_FI_MONITOR_BR.41.410102.20170121.csv successfully uploaded!

RIT Frequency
—Select Frequency-— -

RIT Name
—All— -

Reporting Base Date (mm/dd/yyyy)
=]
Prepared By

Phone Number

No file selected.
Upload File

Finally, Sign Out from the web portal.

@ @ hittps:y/fereturns.bb.org.bd/index.php/ccrud 902 - 2 ¥ Q, search L N @D =

£F Most Visited @ Getting Started [y Google Translate % threadbare - Meaning ...
= @ d Abdur Razzak, HEAD OFFICE, BANGLADESH BANK

& Reports Change Password

Upload File
Upload File Profile

RIT Freques
= ‘ Sign out ‘

—Select Frequency— -

@ Download File
RIT Name

Contact Info Al he
Reporting Base Date (mm/dd/yyyy)
=
Prepared By

Phone Number

Mo file selected.

Upload File

Copyright G- All Rights Reserved Bangladesh Bank
D By: ion Systems D Department (ISDD), Bangladesh Bank

httpsi/fereturns.bb.org.bd/index.php/logindogaut

Step-5 : Upload the revised CSV file to Web Portal (website) of Bangladesh Bank
In case of any revision of the already uploaded CSV file for the current reporting month, necessary
amendment would have been done in the original RIT (Excel file) and then have to make a CSV file from
the revised RIT. The revised CSV file may be uploaded to the web portal of Bangladesh Bank by following
Step-4, subject to the condition that revisions must be made within the time specified in the respective

circular of Bangladesh Bank.
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