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mKj Aby‡gvw`Z wWjvi e¨vs‡Ki  
cÖavb Kvh©vjq/wcÖwÝcvj Awdm| 
 

wcÖq g‡nv`qMY, 
 

1947 mv‡ji ‰e‡`wkK gy`ªv wbqš¿Y AvB‡bi 18G Ges 18we avivi AvIZvq  
Aby‡gv`b MÖnY/bevqb/Aš—f©~w³i Av‡e`b AÎ Kvh©vj‡q †cÖiYKv‡j  

cÖ‡qvRbxq Z_¨/`wjjvw` ‡cÖiY cÖms‡M| 

 wk‡ivbv‡gv³ wel‡qi cÖwZ Avcbv‡`i „̀wó AvK©lY Kiv hv‡”Q| 
 

02| m¤cÖwZ j¶¨ Kiv hv‡”Q †h, wKQy wKQy †¶‡Î 1947 mv‡ji ‰e‡`wkK gy`ªv wbqš¿Y AvB‡bi 18 G Ges 18 we avivi 
AvIZvq Aby‡gv`b/bevqb/Aš—f©~w³ msµvš— Av‡e`b Am¤ú~Y© ev ch©vß Z_¨ m¤^wjZ bv nIqvq Kvj †¶c‡bi d‡j MÖvn‡Ki 
¯^vfvweK e¨emvwqK/e¨vswKs Kg©KvÛ e¨nZ n‡”Q Ges †fvMvwš—i KviY n‡”Q| 
 

 

03|  G wel‡q mswk −ó GwW e¨vsK kvLv¸wji myweav‡_© Dch©y³ Aby‡gv`b MÖn‡Y mswk−ó wewfbœ cÖwZôvb I e¨vsK kvLvi 
cvjbxq wbqgKvbyb I `vwLj‡hvM¨ KvMRcÎvw`i ZvwjKv wb‡gœ ch©vqµ‡g wek`fv‡e ewY©Z n‡jv| D‡j−L¨, GwW kvLv¸wj‡K 
Dch©y³ wel‡q MÖvn‡Ki Av‡e`b I mshy³ KvMRcÎvw`i mwVKZv hvPvBKiZt MÖvn‡Ki c‡¶ mycvwikc~e©K mswk −ó wefvM/Awdm 
cÖavb eive‡i cÎ †cÖiY Ki‡Z n‡e| Giƒc cÎ †cÖi‡Y e¨vsK  kvLv‡K 14/05/2001Bs Zvwi‡L ˆe‡`wkK gy`ªv bxwZ wefvM 
KZ©„K RvixK…Z mvKz©jvi cÎ bs-GdBwcwW(Kg)/212/2001-588 G ewY©Z wb‡`©kbv cwic~Y©fv‡e AbymiY Ki‡Z n‡e| GQvov,   
Annexure-II/Annexure III/Annexure-A di‡g cÖwZôv‡bi c‡¶ ¯^v¶‡ii ¶gZvcÖvß e¨w³i ¯^v¶i mswk−ó e¨vsK 
Kg©KZ©v KZ©„K h_vh_fv‡e mbv³ Ki‡Z n‡e|  
 

 
i) evwqs G‡R‡›Ui †¶‡Î cÖ‡qvRbxq KvMRcÎvw`i ZvwjKv t 
 

  
 K) bZzb Aby‡gv`b MÖn‡Y wbgœwjwLZ KvMRcÎvw` `vwLj Kiv Avek¨K t- 
 

1.  cÖwZôv‡bi Av‡e`bcÎ Ñ mswk −ó wefvM/Awdm cÖavb eive‡i cÖwZôv‡bi c¨v‡W Aby†gv`‡bi Rb¨ Av‡e`b;     
2.  ms‡hvRbx-2 dig Ñ cÖwZwU Aby‡”Q` h_vh_fv‡e cyiY Ki‡Z n‡e, h_vh_ ¶gZvcÖvß e¨w³ KZ©„K 

 ^̄v¶wiZ n‡Z n‡e, ^̄v¶iKvixi bvg I c`ex D‡j −L Ki‡Z n‡e; 
3.  we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ;  
4.  nvjbvMv` ‡UªW jvB‡mÝ; 
5.  TIN Gi mZ¨vwqZ Kwc; 
6.  e¨vsK mj‡fÝx mvwU©wd‡KU; 
7.  Askx`vix Pzw³cÎ (Askx`vix cÖwZôv‡bi Rb¨); 
8.  mvwU©wd‡KU Ae BbK‡c©v‡ikb, AvwU©‡Kjm Ae A¨v‡mvwm‡qkb Ges †g‡gv‡iÛvg Ae A¨v‡mvwm‡qkb 

 (RJSC Gi ZvwjKvfy³ †Kv¤úvbxi Rb¨); 
9.  cÖwZôv‡b Kg©iZ we‡`kx bvMwi‡Ki AbyK~‡j wewb‡qvM †evW© KZ©„K Bmy¨K…Z Kg©vbygwZi Kwc (m¤ú~Y© 

 we‡`kx ev †hŠ_ gvwjKvbvaxb cÖwZôv‡bi †¶‡Î); 
10.  f¨vU †iwR‡÷ªkb mvwU©wd‡KU (Hw”QK); 

 
  
 Pzw³c‡Î Ab¨vb¨ wel‡qi mv‡_ Dfq cÖwZôv‡bi c~Y© bvg, †`‡ki bvg D‡j−Lmn c~Y© wVKvbv, ißvbxZe¨ c‡Y¨i weeiY, 
Kwgk‡bi nvi, Pzw³cÎ ^̄v¶‡ii Ges †gqv` DËx‡Y©i ZvwiL BZ¨vw` D‡j−Lmn Pzw³c‡Îi cÖwZ c„ôvq Dfq c‡¶i ^̄v¶i _vK‡Z 
n‡e Ges Dchy©³ KvMRc‡Îi ỳB †mU †cÖiY Ki‡Z n‡e|  
 
  
 L) Aby‡gvw`Z evwqs G‡R›U KZ©„K bZzb wcÖwÝcv‡ji bvg Aš—f©yw³ A_ev bevq‡bi Rb¨ t- 
 

1. cÖwZôv‡bi Av‡e`bcÎ;     
2. we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ (cÖ‡hvR¨ †¶‡Î); 
3. nvjbvMv` ‡UªW jvB‡mÝ; 
4. cÖwZôv‡b Kg©iZ we‡`kx bvMwi‡Ki AbyK~‡j wewb‡qvM †evW© KZ©„K Bmy¨K…Z nvjbvMv` Kg©vbygwZi Kwc 

(m¤ú~Y© we‡`kx ev †hŠ_ gvwjKvbvaxb cÖwZôv‡bi †¶‡Î); 
5. e¨vsK kvLv I cÖwZôv‡bi Av‡e`bc‡Î AÎ wefvM cÖ`Ë AbygwZ b¤̂i Aek¨B D‡j−L Ki‡Z n‡e; 
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ii) K) B‡Ûw›Us G‡R›U wn‡m‡e Aby‡gv`‡bi Rb¨ cÖ‡qvRbxq `wjjvw` t- 
  

1. i) K) Aby‡”Q‡`i 1 †_‡K 9 bs µwg‡K ewY©Z mKj KvMRcÎ; 
2. Indentors’ Registration Certificate (IRC); 
3. Membership Certificate of Bangladesh Indenting Agents’ Association (BIAA);  
4. f¨vU †iwR‡÷ªkb mvwU©wd‡KU; 

   
 L) Aby‡gvw`Z B‡Ûw›Us G‡R›U KZ©„K bZzb wcÖwÝcv‡ji bvg Aš—f©yw³ A_ev bevq‡bi Rb¨ t- 
  

1. nvjbvMv` IRC; 
2. nvjbvMv` Membership Certificate of Bangladesh Indenting Agents’ 

Association(BIAA); 
 3. we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ (cÖ‡hvR¨ †¶‡Î); 
 

 
iii) K) †jvKvj G‡R›U wn‡m‡e Aby‡gv`‡bi Rb¨ cÖ‡qvRbxq `wjjvw`t- 
  

1. i) K) Aby‡”Q‡`i 1 †_‡K 9 bs µwg‡K ewY©Z mKj KvMRcÎ; 
2. f¨vU †iwR‡÷ªkb mvwU©wd‡KU; 
3. Bangladesh Telecommunication Regulatory Commission KZ©„K cÖ̀ Ë VSAT User 

msµvš— jvB‡mÝ (VSAT -Gi †¶‡Î); 
 4.  e¨emvi mv‡_ m½wZc~Y© Ab¨vb¨ cÖ‡qvRbxq KvMRcÎvw` (cÖ‡hvR¨ †¶‡Î); 

 
L) AbygwZ bevq‡bi Rb¨ t 
 
1.  we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ (cÖ‡hvR¨ †¶‡Î); 
2.  nvjbvMv` †UªW jvB‡mÝ; 

 3.  e¨emvi mv‡_ m½wZc~Y© Ab¨vb¨ cÖ‡qvRbxq KvMRcÎvw` (cÖ‡hvR¨ †¶‡Î); 
 
iv) K) wkwcs G‡R›U wn‡m‡e Aby‡gv`‡bi Rb¨ cÖ‡qvRbxq `wjjvw`t- 
  

a. jvBbvi G‡R›U t  
 

1. i) K) Aby‡”Q‡`i 1 †_‡K 8 bs µwg‡K ewY©Z mKj KvMRcÎ; 
2. f¨vU †iwR‡÷ªkb mvwU©wd‡KU; 
3. mswk−ó Kv÷gm nvDm KZ©„K Bmy¨K…Z nvjbvMv` wkwcs jvB‡mÝ;  
 

L) bZzb wcÖwÝcv‡ji bvg Aš—f©yw³ A_ev bevq‡bi Rb¨ t 
 

1.  we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ (cÖ‡hvR¨ †¶‡Î); 
2.  nvjbvMv` †UªW jvB‡mÝ; 
3.  nvjbvMv` wkwcs jvB‡mÝ; 
  

b. Uªv¤ú †f‡mj t 
  

1. MÖvn‡Ki Av‡e`bcÎ; 
2. c~iYK…Z ms‡hvRbx-2 dig; 
3. nvjbvMv` bevqbK…Z †UªW jvB‡mÝ; 
4. we‡`kx wcÖwÝcvj KZ…©K cÖ̀ Ë wb‡qvMc‡Îi Kwc; 
5. BbIqvW© †iwgU¨vÝ Gi GbK¨vk‡g›U mvwU©wd‡KU; 
6. ‡eªK WvDb Ad wWmevm©‡g›U; 
7. mswk−ó Kv÷gm nvDm KZ©„K Bmy¨K…Z nvjbvMv` wkwcs jvB‡mÝ; 

  

v) K) Kv‡M©v d‡ivqvwW©s/†dBU d‡ivqvwW©s G‡R›U wn‡m‡e Aby‡gv`‡bi Rb¨ cÖ‡qvRbxq `wjjvw`t- 
  

1. i) K) Aby‡”Q‡`i 1 †_‡K 9 bs µwg‡K ewY©Z mKj KvMRcÎ; 
2. f¨vU †iwR‡÷ªkb mvwU©wd‡KU; 
3. ACAB/IFFAB Gi m`m¨ mb`; 
 

L) AbygwZ bevq‡bi Rb¨ t 
 
1. we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ (cÖ‡hvR¨ †¶‡Î) 
2. nvjbvMv` †UªW jvB‡mÝ 
3.  bevqbK…Z ACAB/IFFAB Gi m`m¨ mb`; 
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vi) K) cÖvK RvnvRxKiY cwi`k©b G‡R›U (PSI) wn‡m‡e Aby‡gv`‡bi Rb¨ cÖ‡qvRbxq `wjjvw`t- 
 

1. i) K) Aby‡”Q‡`i 1 †_‡K 9 bs µwg‡K ewY©Z mKj KvMRcÎ; 
2. f¨vU †iwR‡÷ªkb mvwU©wd‡KU; 
 

 

L) bZzb wcÖwÝcv‡ji bvg Aš—f©yw³ A_ev bevq‡bi Rb¨ 
 

1. we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ (cÖ‡hvR¨ †¶‡Î); 
2. nvjbvMv` †UªW jvB‡mÝ; 
 

vii) K) wRGmG wn‡m‡e Aby‡gv`‡bi Rb¨ cÖ‡qvRbxq `wjjvw`t- 
 

1. i) K) Aby‡”Q‡`i 1 †_‡K 9 bs µwg‡K ewY©Z mKj KvMRcÎ; 
2. f¨vU †iwR‡÷ªkb mvwU©wd‡KU; 
3. NOC of Civil Aviation Authority; 
4. cwiPvjK‡`i ZvwjKv; 
5. Registration Certificate of Travel Agency (Ministry of Civil Aviation & Tourism 

KZ©„K Bmy¨K…Z);  
 

L) AbygwZ bevq‡bi Rb¨ t 
 

1.  we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ (cÖ‡hvR¨ †¶‡Î); 
2.  nvjbvMv` †UªW jvB‡mÝ; 

 
 
viii) K) Kzwiqvi mvwf©m wn‡m‡e Aby‡gv`‡bi Rb¨ cÖ‡qvRbxq `wjjvw`t- 
  

1. i) K) Aby‡”Q‡`i 1 †_‡K 9 bs µwg‡K ewY©Z mKj KvMRcÎ; 
2. f¨vU †iwR‡÷ªkb mvwU©wd‡KU; 
3. Avg`vbx I ißvbx wbeÜb mb`cÎ 
 
L) AbygwZ bevq‡bi Rb¨ t 
 

1.  we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ (cÖ‡hvR¨ †¶‡Î) 
2.  nvjbvMv` †UªW jvB‡mÝ 

  
 

ix)  K) we‡`kx cÖwZôvb/GqvijvB‡Ýi evsjv‡`k ’̄ eªvÂ/wjquv‡Ruv Awd‡m Kg©iZ we‡`kx/Awbevmx bvMwiK†`i AbygwZi 
 Rb¨ cÖ‡qvRbxq `wjjvw`t- 
 

1. MÖvn‡Ki Av‡e`bcÎ; 
2. c~iYK…Z Annexure-A dig; 
3. Kg©KZ©vi AbyK~‡j wewb‡qvM †evW© cÖ`Ë Kg©vbygwZc‡Îi Kwc; 
4. Kg©KZ©vi wb‡qvM msµvš— c‡Îi Kwc;  
5. AvqKi cÖZ¨qbcÎ; 
6. List of Employees (wb‡qv‡Mi ZvwiL, c`ex I RvZxqZv D‡j −Lmn); 
 
L) AbygwZ bevq‡bi Rb¨ t 
 

1. wewb‡qvM †ev‡W©i bevqbK…Z AbygwZcÎ; 
2.  List of Employees (wb‡qv‡Mi ZvwiL, c`ex I RvZxqZv D‡j−Lmn); 

 
 D‡j−L¨, 18 G avivi AvIZvq Aby‡gv`bcÖvß mKj cÖwZôvb‡K AbygwZc‡Îi wb‡ ©̀kvbyhvqx wbqwgZfv‡e weeiYx 
`vwLj wbwðZ Ki‡Z n‡e| 
  
x) K) Gd.B.Avi. G¨v±, 1947 Gi 18(we) avivi AvIZvq we‡`kx/Awbevmx cÖwZôv‡bi evsjv‡`‡k eªvÂ/wjquv‡Ruv 
 Awdm cÖwZôvi Aby‡gv`‡bi Rb¨ cÖ‡qvRbxq `wjjvw`t- 
 

 1. MÖvn‡Ki Av‡e`bcÎ; 
 2. h_vh_fv‡e c~iYK…Z I ¶gZvcÖvß e¨w³ KZ©„K ¯^v¶wiZ Annexure-iii dig; 

 3. G‡`‡k Awdm ¯’vcb I Zv cwiPvjbvi Rb¨ ¶gZv cÖ`vb msµvš— g~j cÖwZôv‡bi Board of 
Directors'   Resolution, g~j cªwZôv‡bi List of Directors (mentioning name, address &  
   nationality), Certificate of Incorporation, Memorandum and Articles of  
   Association Gi Kwc (mswk−ó †`‡k Aew¯’Z evsjv‡`k ~̀Zvevm KZ…©K mZ¨vwqZ); 
 4. wewb‡qvM †ev‡W©i AbygwZcÎ; 
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L) AbygwZ bevq‡bi Rb¨ t 
 

1.  wewb‡qvM †ev‡W©i bevqbK…Z AbygwZcÎ; 
2.  nvjbvMv` List of Employees (bvg, c`ex, RvZxqZv I †eZb-fvZvw`, wb‡qv‡Mi ZvwiL D‡j−L 
c~e©K); 
 

xi) K) we‡`kx GqvijvBÝmg~‡ni evsjv‡`‡k eªvÂ Awdm cÖwZôvi Aby‡gv`‡bi Rb¨ cÖ‡qvRbxq `wjjvw`t- 
 

1. MÖvn‡Ki Av‡e`bcÎ; 
2. c~iYK…Z Annexure-iii dig; 
3. cÖwZôv‡bi AbyK~‡j wewb‡qvM †evW© cÖ`Ë AbygwZc‡Îi Kwc; 
4. NOC of Civil Aviation Authority; 
5. Bank Solvency Certificate; 
6. List of Employees; 
7. G‡`‡k Awdm ¯’vcb I Zv cwiPvjbvi Rb¨ ¶gZv cÖ`vb msµvš— g~j cÖwZôv‡bi Board of 

Directors' Resolution, g~j cªwZôv‡bi List of Directors (mentioning name, address & 
nationality), Certificate of Incorporation, Memorandum and Articles of 
Association Gi Kwc (mswk−ó †`‡k Aew¯’Z evsjv‡`k ~̀Zvevm KZ…©K mZ¨vwqZ); 

8. Authorization letter to operate flights (issued by CAAB) 
9. Flight schedule (issued by CAAB) 
 
L) AbygwZ bevq‡bi Rb¨ t 
 

1. wewb‡qvM †ev‡W©i bevqbK…Z AbygwZcÎ; 
2. List of Employees (bvg, c`ex, RvZxqZv I †eZb-fvZvw`, wb‡qv‡Mi ZvwiL D‡j −L c~e©K); 

 
 
04| AvB‡bi h_vh_ AbymiY wbwðZKiY I fyjåvwš— RwbZ Kvi‡Y mgq‡¶cb Gov‡bvi j‡¶¨ Dch©y³ eY©bv †gvZv‡eK 
GZ`wel‡q Ges we`¨gvb Ab¨vb¨ wbqgKvbyb m¤ú‡K© mswk−ó e¨vsK Kg©KZv/©‡`i `¶Zv evov‡bvi Rb¨ h‡_vchy³ e¨e ’̄v MÖn‡Yi 
wbwg‡Ë GwW e¨vsK¸wj‡K civgk© †`qv hv‡”Q| mswk−ó e¨vsK G wel‡q Kg©KZ©v‡`i my¯úó aviYv cÖ̀ v‡bi j‡¶¨ 
†mwgbvi/IqvK©k‡ci Av‡qvRb Ki‡Z cv‡i| 
 
 AbyMÖnc~e©K cÖvwß ^̄xKvi Ki‡eb| 

 
 

                                         
                                                                                                                   Avcbv‡`i wek¦¯—, 
 

                                                                                           
 
                                                                                            (†gvt ûgvq~b Kexi) 
                                                                                             Dc-gnve¨e¯’vcK 
                                                                                             7125024/2453 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


