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Automated Teller Mechine (ATM), Cash Deposit Machine (CDM), Cash Recycler Machine
(CRM), Financial Kiosk
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EXTARCT FROM THE MINUTES OF THE --- TH MEETING

OF THE BOARD OF DIRECTORS HELD ON------

Memo No.- Agenda No:

Date:

Issue :The proposal for Establishment/Relocation/Renewal of
bank Business Center (Branch/Sub Branch/ Other types of
Business Center with Name) in... ... (location name).

The Managing Director/Chief Executive ---- / .... explained the Memo before the members of
the Board. Considering the facts and business prospect, the BoD accorded approval for-----
new establishment/relocation/renewal of (branch/sub-branch/ other business centers with
name) under the following terms and conditions as proposed in the Memorandum subject to
obtaining approval from Bangladesh Bank:

SL Particulars Status& Applicable Terms
& Conditions

01. | Name of Business Centre
02. | Location/Address
03. | Controlling Branch /Offices
04. | Areas/Space (Existing and Proposed)
05. | Rent (Existing and Proposed)
06. | Rate of Rent Incremental/ Enhancement (Existing and Proposed)
07. | Service Charges
08. | Others Charges
09. | Advance(Existing and Proposed)
10. | Adjustment Procedures of Advance
11. | Tenure(Existing and Proposed with corresponding dates)
12. | Establishment Cost:

a) Expenses (Excluding IT Equipment/ Air Conditioning)

b) IT Equipment and Air Conditioning Expense

c) Total
13. | Whether owned or controlled by any related party, as define in

section 26(GA) of the Bank Company Act, 1991

14. | Others

Signature & official Stamp of Company Secretary (with name)
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Bank Name
Address of Head Office
1* Day of Operation
Contact Person Details
Rent/Lease Rate Related

Yearly Statement of Rent/Lease Rate and Related Information of Bank Business Center
Time Line: December 20.....

(at least two with name, designation, department, email and cell no.)

Full Address Financial Status
Lease/ i
Branch . Floor Loans & Advances Deposits
N f th .
sl. /Sub- Plgr'ﬁ]eir;:?é o | Opening amceit(; ¢ Nug}ber (erbp:n/ Space (F'{I%rl](t/ pF;ﬁT)td ol ol Information | Comment
No. branch Date . Thana/ L Sq. ota ota of Profit/ if an
Name | No. & Date Address Sg;{:g;ﬁt(;ggl/ Upazilla District | Employee | Rural) (ﬁq) sq.ft) (frtoom-) Amount Nug}ber Amount Nug}ber ) (it any)
Union CS)T’e) Accounts Cg)r;e) Accounts (in Crore)
Total:
No. & Details of Business Center:
No. of Branches SME/Agri Islamic Islamic SME Sub- Collection Electronic Agent Others Comment
Location Branches Branches Windows Service branches Booths Booths Banking
Centers Outlets

Urban
Rural
Total

i. Branch and Sub branch information to be reported separately.

ii. Name of the places must be as per Bangladesh National Signature:

Portal

iii. Font size 12 (Name)

iv. Font Style: Times New Roman Designation:

v. Reporting Format: MS- Excel Department:

Phone:
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