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CHAPTER 2

SECTION-I

AUTHORISED DEALERS AND MONEY CHANGERS
1. Application for AD licence 

Bangladesh Bank issues licences normally to scheduled banks to deal in foreign exchange. All 
applications for authorised dealer licence should be made to the General Manager, Foreign 
Exchange Policy Department (FEPD), Bangladesh Bank, Head Office, Dhaka with a declaration 
that 'Guidelines on Managing Core Risks in Banking' (as prescribed by Bangladesh Bank vide 
BRPD Circular No. 17, dated 07 October, 2003, updated through BRPD Circular No. 1, March 01, 
2016) pertaining to treasury functions in foreign exchange are already in place and all steps have 
been taken by the bank for internal monitoring and supervision of the branches for carrying out 
foreign exchange transactions. Besides, the bank should also provide information showing that it 
has adequate manpower trained in foreign exchange and there is prospect to attract reasonable 
volume of foreign exchange business in the desired location and the applicant bank meticulously 
complies with the instructions of the Bangladesh Bank especially with regard to submission of 
periodical returns. 

2. Application for licence to perform limited functions

Licences with limited scope are also issued to persons or firms (e.g. hotels, bank booths, gift shops 
etc.) to exchange foreign currency notes, coins, and TCs in places where money changing facilities 
are required. The authorisations are granted to persons or firms of adequate means and status who, 
in the opinion of the Bangladesh Bank, will be able to conduct their dealings strictly in accordance 
with the foreign exchange regulations. Applications for the grant of licences with limited scope 
should be made to the General Manager, FEPD, Bangladesh Bank, Head Office, Dhaka. Entities 
licenced to perform such functions (other than Limited AD/bank booth and diplomatic bonded 
warehouse) are required to submit monthly statement of their operations to Foreign Exchange 
Operation Department (FEOD), Head Office or other offices of Bangladesh Bank as per format 
given in Appendix 5/1. Limited AD/bank booth licenced to deal in foreign exchange transactions 
and diplomatic bonded warehouse shall submit such statements as per format given in Appendix 
5/2 and 5/3 respectively. Statements are to be submitted through nominated ADs only.

3. Money Changer licence

Bangladesh Bank may also issue "Money Changer" licences to persons/firms desirous of 
undertaking, as their sole line of business, the purchase and sale of foreign currency notes, coins, 
TCs from and to incoming and outgoing tourists. ADs are advised to process applications for licences 
on behalf of their customers provided Bangladesh Bank decides to issue new licences and forward 
the same with recommendation to the General Manager, FEPD, Bangladesh Bank, Head Office. 
Instructions to be followed by the money changers are given in the Section-II of this Chapter. 


